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	Request for Course/ CLEP Approval


Please fax, e-mail or mail this request to Stacy Grim for approval (along with course descriptions if you are planning to take courses at another university or college). 
*Students please fill out Institution, Course #, Course Title, and number of Units.
     
	Student Name:      
	Student ID Number:      

	Phone:      
	E-mail:      


	Student
	Office Use Only

	Institution
	Course #
	Course Title
	Units
	QTR/SEM
	LD/UD
	GED
	Approval/Denial

	e.g.  University of Redlands
	HUMB 310
	Interpreting Experience
	3
	SEM
	UD
	AH
	

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     

	     
	     
	     
	     
	     
	     
	     
	     



COMMENTS:  
GED = General Education



WC = Writing/Communication

AH = Arts/Humanities



E = Elective (does not meet GED req.)

SS = Behavioral/Social Sciences


Sem = Semester Academic System

MS = Math/Science



Qtr = Quarter Academic System

SC = Natural Science

· This Course/CLEP Approval Form is a request for approval to take a course or a CLEP exam; it is not a registration for either.

· To take courses at another college or university, please attach a course description for each course from the institutions catalog.
· Any pending experiential or certified credit through the academic assessment process will be taken into 

consideration when requesting approval for a course.
· For information about CLEP examinations, log on to www.collegeboard.com/clep
· To register for a Business Electives course, contact your Student Services Manager. Schedules and registration forms are available at www.redlands.edu/BusinessElectives. 
· Stacy Grim’s contact information is as follows: 

· Fax (909) 335-5125

· Stacy_Grim@Redlands.edu 
· Stacy Grim

University of Redlands

School of Business, Hornby Hall

P.O. Box 3080

Redlands, CA 92373-0999
Remember, to gain credit for a course taken at another college or university, you must ask that institution to send an official transcript directly to:
Office of the Registrar - University of Redlands





P.O. Box 3080, Redlands, CA  92373-0999

POLICIES
A. College Level Examination Program (CLEP)

· For test information & registration, log on to www.collegeboard.com/clep or contact your academic advisor.

· Maximum of 24 CLEP units may be credited toward your degree.

· CLEP units transfer as lower-division credit.

· To receive credit for your CLEP exam, you must score at the 50th percentile or above.

· You may repeat any CLEP exam after a minimum of six months has passed from the date of the original exam. 

 Transferred Units:

1. The University of Redlands accepts a maximum of sixty-six (66) lower-division transfer semester units from other colleges toward a University of Redlands undergraduate degree.

2. Transfer courses must be from a regionally accredited institution of higher learning; the Western Association of Schools and Colleges is the regional accrediting agency for the Western Region. There are other accrediting agencies for other regions that are recognized by the University of Redlands.

3. A maximum of twenty-four (24) semester units may be completed through CLEP or at other colleges or universities after completion of the University of Redlands core program.

4. Students may take one non-accelerated course concurrently with a core program course. Students may not take two accelerated courses concurrently. NOTE: Program courses are accelerated.

5. Transfer credit will only be awarded when official transcripts are received directly from the college or university verifying completion of coursework with C grade (2.0) or better.

6. Coursework taken on the quarter system will be converted to semester units. One-quarter unit equals two-thirds of a semester unit.

7. When selecting courses, remember that transfer credit may not duplicate academic credit from:

· Other institutions of higher learning

· Experiential or certified credit awarded through any academic assessment process
· The University of Redlands program in which you are enrolled

8.
Introductory courses are generally considered prerequisites for more advanced courses in a discipline. Credit for introductory courses will be awarded only if they are taken before the advanced courses.
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