UNIVERSITY OF REDLANDS TRANSCRIPT REQUEST FORM
	Your Information:

	Current Name (Last, First, Middle)
	All Other Names Used
	UR ID# or SSN

	     
	     
	     

	Current Street Address
	City
	State
	Zip Code

	     
	     
	     
	     

	E-mail
	Phone

	     
	     

	Dates of Attendance
	Date of Birth

	     
	     

	Which College/School did you attend?
	 
	 

	 FORMCHECKBOX 
 College of Arts & Sciences      FORMCHECKBOX 
 School of Business      FORMCHECKBOX 
 School of Education      FORMCHECKBOX 
 Johnston Center

	

	Transcript Request:

	 FORMCHECKBOX 
 Official  or    FORMCHECKBOX 
 Unofficial (subject to same processing fees and time as official transcripts)

	When to Send (Choose One):
	

	 FORMCHECKBOX 
 Send Immediately
	 FORMCHECKBOX 
 Send After Degree Is Posted ​​​​
	 FORMCHECKBOX 
 Send After      

	 FORMCHECKBOX 
 Send After Current Grades Are Available 
	

	

	Destination(s):

	Mail       (# of copies) to address:
	
	 FORMCHECKBOX 
 Regular Mail 

 FORMCHECKBOX 
 Overnight (Additional $30)

 FORMCHECKBOX 
 Pick Up (include phone #)

​​​​_______________________

	     
	

	Mail       (# of copies) to address:
	
	 FORMCHECKBOX 
 Regular Mail 

 FORMCHECKBOX 
 Overnight (Additional $30)

 FORMCHECKBOX 
 Pick Up (include phone #)

​​​_______________________


	     
	

	Fax # (if transcript is to be faxed): 
	     
	Attn:
	     

	Email (if transcript is to be emailed): 
	

	Not all institutions accept faxed or emailed transcripts. These transcripts are unofficial.

	

	Sign & Submit (Signature is required for all requests)

	Signature: (required)
	Date:
	Send Transcript Request to: 

University of Redlands

Transcript Request

P.O. Box 3080

Redlands, CA 92373

Fax: (909) 335-5155
E-Mail: registrar@redlands.edu

	
	
	

	Please allow 2-7 business days for processing from the time we receive this request in our office. This includes overnight and faxed requests. 

Requests will be honored only if financial obligations to the University have been met.
	

	For questions contact the Office of the Registrar at registrar@redlands.edu, (909) 748-8019, (909) 748-8331 or the transcript line at (909) 335-5354.

	

	Registrar’s Office Information Only

	Financial Clearance
	Financial Hold

	Amount Paid: $
	 FORMCHECKBOX 
 Cash   FORMCHECKBOX 
 Check   FORMCHECKBOX 
 Credit Card   FORMCHECKBOX 
 Complimentary

	Amount Due: $
	Date Sent: 

	

	Payment (Payment due at time of request)

	Transcripts: $5.00 per copy

Johnston Center graduates: $8.00
Overnight  Mail: Domestic additional $30.00 or International additional $30.00 to $100.00
	 FORMCHECKBOX 
 Visa    FORMCHECKBOX 
 Mastercard    FORMCHECKBOX 
 Discover    FORMCHECKBOX 
 American Express

	
	Card #      

	
	Exp Date
	Security Code
	Cardholder’s Signature Authorizing Charge:

	
	     
	     
	

	
	If paying by check make payable to University of Redlands


CM:6/11
